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GENERAL INFORMATION 

Purpose 
AIA Document G701 is for implementing changes in the Work agreed to by the Owner, Contractor and Architect. 
Execution of a completed G701 indicates agreement upon all the terms of the change, including any changes in 
the Contract Sum (or Guaranteed Maximum Price) and Contract Time.  
 
Use of Current Documents 
Prior to using any AIA Contract Document, users should consult www.aia.org or a local AIA component to verify 
the most recent edition. 
 
Reproductions 
This document is a copyrighted work and may not be reproduced or excerpted from without the express written 
permission of the AIA. There is no implied permission to reproduce this document, nor does membership in The 
American Institute of Architects confer any further rights to reproduce this document. 
 
The AIA hereby grants the purchaser a limited license to reproduce a maximum of ten copies of a completed 
G701, but only for use in connection with a particular project. The AIA will not permit reproduction outside of the 
limited license for reproduction granted above, except upon written request and receipt of written permission from 
the AIA. 
 
To report copyright violations of AIA Contract Documents, e-mail The American Institute of Architects' legal 
counsel, copyright@aia.org. 
 
COMPLETING G701  

Description of Change in the Contract 
Insert a detailed description of the change or reference specific exhibits describing, in detail, the change to be 
made in the Contract by this Change Order. Include any drawings, specifications, documents or other supporting 
data to clarify the scope of the change. 
 
Determination of Costs 
Insert in the blanks provided, or strike out the terms in parentheses that do not apply, the original Contract Sum or 
Guaranteed Maximum Price; the net change by previously authorized Change Order (note that this does not 
include changes authorized by Construction Change Directive unless such changes were subsequently agreed to 
by the Contractor and recorded as a Change Order); the Contract Sum or Guaranteed Maximum Price prior to this 
Change Order; the amount of increase or decrease, if any, in the Contract Sum or Guaranteed Maximum Price; 
and the new Contract Sum or Guaranteed Maximum Price as adjusted by this Change Order. 
 
Change in Contract Time 
Insert in the blanks provided, and strike out the unused terms in parentheses, the amount (in days) of the increase 
or decrease, if any in the Contract Time. Also insert the date of Substantial Completion, including any adjustment 
effected by this Change Order.  
 
EXECUTING THE DOCUMENT 

When the Owner and Contractor, in occurrence with the Architect, have reached agreement on the change to be 
made in the Contract, including any adjustments in the Contract Sum (or Guaranteed Maximum Price) and 
Contract Time, G701 should be executed in triplicate by the two parties and the Architect, each retaining an 
original.  


